
 

Location:  Aberdare 
 
Duration: 1 Day 
 
Content 

 Finding your way around a computer 
 Word Processing exercises 

- Loading Files 
- Search and replace facility 
- Formatting 

 Using The Internet  
 Introduction to other programmes 

 
Cost: £80 per person plus vat  
Group Discount Available 
 
Contact:  Howard / Sarah  
01685 886444 or daretraining@btconnect.com 
 
 
 


